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Artistic Director (Interim)

Job Title:                   Artistic Director (Interim) (Part-time 0.8 FTE/4 days a week)
                                
Responsible to:        Executive Director/CEO and the Board
 
Responsible for:       Core staff team members (with Executive Director/ CEO), 
                                   Freelancers, Consultants and Placements (where engaged)
 
Salary:                       £38,000 - £40,000 FTE per annum (depending on experience)

  Pro rata salary @ 0.8 FTE = £30,400 - £32,000.
 
 
                            
                                                                                 About Theatre Centre
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Theatre Centre brings world class theatre straight into the heart of schools. Our shows
present big ideas and difficult questions which can help young audiences make sense of
a complex and changing world. We use the power of stories, writing and performance to
support students and teachers in their learning across a range of subjects to build
confidence and aspiration. Our vision is that children and young people are empowered
in their activism and leadership through theatre, using their voices and ideas to make
change in themselves and the world around them.  
 
Diversity and inclusion is core to our practice so that we can best reflect and relate to the
living experience of children and young people today.  We were founded in 1953 by
Brian Way and Margaret Faulkes who pioneered schools’ touring and new writing for
young audiences. Today, we continue to meet thousands of young people on their
terms, in schools, venues, community spaces and online, and champion new writing for
young audiences. 
 
We want to make work with innovative and inquisitive artists and have a range of
opportunities for artistic development including commissions, our Writer Fellowships and
Splash Residencies.  We also engage artists as facilitators through projects such as
Creative Roots and Standpoint, supporting young people’s confidence, aspiration and
creativity. 
 
As we move towards our 70th birthday, we lead the Theatre in Schools movement as an
Arts Council England National Portfolio Organisation and wave the flag for more writers
and artists to make work for young audiences in the UK and beyond.



 
The Artistic Director (Interim) is a 12-month leadership role to see Theatre Centre
through its 2020 plans, bridging the gap between current Artistic Director, Natalie
Wilson, who will step down at the end of this year, and the Company’s future direction.
Natalie has decided to leave the Company now to seek out new artistic interests,
including plans to draw more activism into her practice, something she was able to 
foster through her work for Theatre Centre, and a principle we are stronger for adopting.
This expansion to embrace young people’s activism and empowerment has allowed our
work to take root in a series of existing and in-development projects that bring deeper
authenticity and relevance to the plays we commission and present to young audiences.
 We are incredibly proud of what Natalie has achieved for the Company, including
numerous Writers’ Guild of Great Britain Awards and recognition for the encouragement
of new writing. 
 
In 2018, Natalie was joined by Raidene Carter as Executive Director, and together they
have pushed forward the Company’s plans to be an ‘enterprising’ organisation – one
that supports dynamism in how we earn and fundraise money, with our artistic collateral
at the heart of those ideas. Natalie leaves Theatre Centre in good health - a Company
that is ready for, and excited to embrace a new chapter in its 70th decade. 
 
Our decision to recruit for an Artistic Director on an interim basis is to allow us time to
reflect on the Company’s achievements and consider what the Theatre Centre of the
future looks like. Rest assured, we are not taking a break, or backing off – to the
contrary, we are acutely aware of the external challenges to our current model, not in the
least the erosion of creative education in schools, and believe we play a critical role  in
ensuring that brilliant and diverse theatre meets children and young people, on their
terms. Through the interim year we will explore the Company’s longer-term shape and
vision but need to ensure that our artistic and organisational achievements are nurtured.
Therefore, we require an artistic leader that can work with us to bring to life a year’s
worth of activity and, in return, may relish in the opportunity of exploring and developing
their own artistic practice and interests within our specific context. In this way, we
envisage the role appealing to theatre directors who would like to run an
established company or venue, but possibly not yet experienced the broader aspects of
artistic leadership that being embedded in an organisation would expose them to.
Equally, we see it as an attractive proposition to those with good experience in
organisational leadership, but who are now keen to focus on a distinct and hugely
rewarding sector of the industry. Either way, we hope that 2020 will be a year of both
inward and outward discovery for Theatre Centre, and for the new person who joins us
on the journey.
 
We have identified key areas of work across 2020 and speculated the position on a 0.8
FTE / 4 days per week basis. We are open to negotiating how these hours are worked
during the year to allow for the possibility that the post-holder will want to keep/take on
other commitments. However, we expect them to fully embed in the organisation and
make Theatre Centre their work priority for the duration.                             

                                                                                Continued...
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Background



The Artistic Director (Interim) will be key to the executive structure of the current team,
working alongside the Executive Director, Raidene Carter, who will take on sole CEO
responsibilities through the transition. The post-holder will be artistic lead for the
Company, and, with Raidene, report to Theatre Centre’s Board of Trustees. Their artistic
focus will include artist/writer development, dramaturgy and directing plays,
commissioning, partnerships, future project development and short to mid-term strategy-
making. They will work closely with, and be a guiding support for the Participation
Producer, ensuring that our projects with young people are principle drivers of our artistic
vision and are developed with strong fundraising and delivery partners. In addition, they
will give their support to all other areas of the Company’s work - marketing,
enterprise/sales, fundraising, finance and operations, and line management of staff. We
do not anticipate the Artistic Director (Interim) being an expert in all areas of the
Company’s work but will expect them to be enthusiastic about leadership of the
Company as a whole and to have a hands-on approach to working in a small team.
Similarly, they are not required to join us having already directed plays for children or
young people, but will often need to demonstrate their passion for and understanding of
the principles of creating for young audiences and for celebrating what it means to be
young in the world.
 
Our artistic and strategic plans for 2020 speak to the commitments outlined in our current
Arts Council England NPO plan/agreement (2018-2022), further defined by our Business
Plan for the same period, which is updated ahead of each new year. Both documents will
be made available to candidates who are invited to interview to help outline the context
for the duties and responsibilities defined for the role. 
 
Key artistic programmes and projects that the Artistic Director (Interim) will take care of
during the year include:

The wrap up of, or ongoing work on our Writer Fellowship programme with current
Fellows: Ryan Calais Cameron, Charlotte Josephine, Nessah Muthy and Leo Skilbeck
Dramaturgy and development of the play selected to be our 2020 schools touring
production (TBC – this will be a piece by one of the Writer Fellows)
Directing and leading on the 2020 schools’ touring production
Commissioning and developing a play for our 2021 schools touring production
Supporting 1-2 other co-commissioned/partnership projects (TBC depending on
funding and timings, but at least one is likely to be for primary schools)
Designing/commissioning and realising a new digital project for 2020
Developing a new ‘Splash’ project to continue our exploration of the impact of the arts
in primary schools
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Purpose of the Job

As we move through the 12 months, the Company’s future artistic leadership needs will
become more clearly defined, and we shall recruit for a permanent position towards end
of the interim contract. The interim post-holder may apply for the new position
if they feel their skills and experience are well-suited to the newly defined role.
 
 
 



 
Primary Role: 

To be the artistic lead of the organisation, working with the Executive Director/CEO to
ensure the ongoing health and viability of the company.

 
Primary Objectives:

To provide both coherent and dynamic artistic leadership for the wide range of
     projects within the Theatre Centre programme, and of the core Theatre Centre
     team.

To ensure that Theatre Centre continues to play a leading role in the development of
theatre that reflects the lives of children and young people.

 
Artistic & Leadership:

Formulate, oversee and evaluate Theatre Centre’s artistic programme and all
productions,including collaborations and co-productions. 
Develop and direct Theatre Centre’s annual touring production, including devising a

     programme of R&D workshops with actors, creatives, young people and schools
     to help secure its viability as an authentic, and quality, final product.

Ensure that Theatre Centre continues to work at the forefront of new theatre/new
writing for young audiences.
Ensure that Theatre Centre continues to experiment with and develop narrative
theatre forms for Theatre in Schools and other live and online platforms.
Oversee and nurture existing co-productions and partnerships.
Identify writers for future development and commissioning opportunities.
Identify potential co-producing and co-commissioning partners for Theatre Centre’s
work.
Set artistic and strategic parameters for new schools’ touring commissions, providing

     dramaturgical support to new writers and overseeing all processes relating to the 
     development of new material by both new and experienced writers. 

Actively engage with artists, companies and creatives within the wider arts industry,
     including new/emerging talent and those that would support our commitments to
     diversity.

Maintain a thorough and practical knowledge of theatrical influences within Britain 
    and internationally.

Maintain a thorough and practical knowledge of developments and changes within the
education sector, and the changing political landscape of arts education in schools.
Represent the Company within the theatre industry, education sector and amongst

     supporters, stakeholders and potential donors.
Maintain and develop constructive relationships with individuals and organisations to

     help meet the artistic and financial aspirations of the company.
Promote the Company’s commitment to new writing to the wider theatre industry,
especially within Theatre for Young Audiences (TYA) sector.
Artistically lead, motivate and stimulate all Company personnel.

                                                                         Continued...
 

T H E A T R E  C E N T R E ,  M A R K E T I N G  O F F I C E R  I N F O R M A T I O N  P A C K ,  2 0 1 8

www.theatre-centre.co.uk4/9

Main Duties and Responsibilities
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Strategic & Organisational:
To take a lead role in delivering the artistic ambitions of Theatre Centre’s Business

     Plan, and review/articulate the Company’s achievements in these areas.
Work with the core team to ensure that the Company’s funding sources, applications
and assessments remain innovative and creative.
Strengthen project ideas and plans with solid artistic judgement and insight, and
support the fundraising of them by writing proposals and bids to trusts and
foundations.
Project manage key/distinct artistic projects to have oversight on their set-up,
schedule, budget, monitoring and evaluation.

With the Executive Director/CEO (Secondary Role/Supporting Duties):
Ensure the company’s long-term resilience through exploration of the diversification of
income streams. 
Implement HR policy and undertake recruitment.
Initiate, consolidate and monitor Company policies and risk registers.
Identify and implement commercial and social investment opportunities for the
company’s work.
Liaise with Theatre Centre’s key financial stakeholders, including ACE, individual
donors, and other funders.
Manage the company, staff and freelancers ensuring that all relevant resources are in
place to service the work.
Report regularly into the Board, providing the necessary information so that

    appropriate considered decisions can be made for the future sustainability and
    growth of the company.

Ensure that the Board is equipped to discharge its responsibilities and meet all
relevant legislation.

 
 

With the Marketing Manager, develop a creative and inspirational marketing,
communications and PR strategy to raise the company’s profile to leverage new
business opportunities and partnerships.
With the Participation Producer, ensure all participation projects and initiatives are

     underlined by artistic principles, and developed and delivered to a high standard.
 

Other Duties:
Represent, with professionalism, Theatre Centre at performances and events as
appropriate, or on identified digital/social platforms.
Keep informed of relevant developments in the education young people’s and theatre
sectors, and in the wider creative industries.
Keep informed of developing discourse, terminology and thinking relating to statutory
education, the public benefit of the arts, children and young people and other tangible
topics Theatre Centre could adopt to support its future vision.
Working to and within Theatre Centre’s ambitions around Equality and Diversity,
Environmental Sustainability and Safeguarding, ensuring that its policies are put into
practice; always aiming for the best possible outcome in these areas.
Any other tasks as may be reasonably required to support the activities of the
Company and the ambitions for the post.
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Essential Experience/Skills:
Professional experience of directing plays that are of proven quality.
Professional experience of working with and supporting playwrights/dramaturgy.
Professional experience of working with young people in creative/educational
settings.
Exemplary communication and interpersonal skills; capable of building and
maintaining professional relationships across a wide range of people, including
artists, children and young people, funders, teachers and policy-makers.
Excellent attention to detail.
Good numeracy skills.
Experience of creating and managing budgets.
Good IT skills and proficient in using Microsoft Office (Word, Excel, Outlook).
Excellent writing skills; experience of producing engaging and informative copy to a
house style.
Knowledge of the UK theatre/theatre for young audiences sectors.
Good understanding of arts fundraising.
The ability to develop and bring strong and healthy networks/contacts across the arts,
creative industries and education sector.

 

 
Personal and Professional Qualities:

Sympathetic to the charitable aims and artistic ambitions of Theatre Centre with
reference to theatre, the arts, youth voice & activism, education, equality and
diversity. 
Can be a positive mentor to children and young people; can work in environments
occupied by or where children and young people are often present.
Organised and methodical with the ability to self-administer workload.
A passion for experiencing and creating live theatre.
Ability to lead other people towards set goals and priorities.
Proficient and relaxed at multi-tasking and capable of working effectively across a
range of priorities and outputs.
Ability to work collaboratively in a very small team.

                                                                              Continued...
 
 

Desirable Experience/Skills:
Professional experience of developing and working to artistic strategies.
Experience of developing and delivering digital arts/theatre projects.
Experience of developing and delivering plays for children and/or young people.
Experience of working with schools and teachers, or within the Education sector.
Experience of the Arts Council England grant programmes.
Experience of business/strategic planning.
Interest in developing a career as a company or venue-based Artistic Director.
Experience of raising funds through writing grant applications and project proposals,
philanthropy, private investment or entrepreneurial endeavours.

 

Person Specification
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Outline of Terms and Conditions

Contract Type:           Part-time 0.8 FTE (4 days per week). Fixed Term for 12 months. 
                                     We regret that we are currently unable to offer this position on a 
                                     job share basis.             

 
Hours:                         4 days/30 hours per week (excluding breaks). Working days can  
                                     be flexible across the working week. Additional/alternative hours          
                                     may be necessary to fulfil the post’s requirements and will be 
                                     subject to TOIL (time off in lieu). Flexible working patterns may 
                                     be negotiated to accommodate specific lifestyle/personal needs,           
                                     or other freelance work commitments. 
                                       
Salary:                         £38,000-£40,000 FTE per annum (depending on experience)  
                                     Pro rata salary @ 0.8 FTE = £30,400-£32,800.
 
Annual Leave:            25 days per annum plus bank holidays. Some holidays may be 
                                     scheduled by the company.

Probationary Period:  3 months.
 
Notice Period:             1 calendar month (1 week during probationary period).
 
Pension:                       Employer contribution of up to 5% towards employee’s or 
                                      company-nominated stakeholder pension scheme.
Other Benefits:

A minimum of two training opportunities per year.
Season ticket loan scheme.
A professional development plan, including a personal ‘go see’ theatre allowance
Annual company dinner. 

 
Please note, from the end of October 2019 Theatre Centre’s office will be at the Albany,
London, SE8. This will be the location of the post-holder's regular place of work.

 
Personal and Professional Qualities (continued):

Ability to work to tight deadlines/good time management. 
A self-starter/can take initiative.
A confident communicator.
A positive approach to work.
A dynamic approach to achieving goals.
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Equal Opportunities and Safeguarding

Theatre Centre is an Equal Opportunities Employer and recognises the importance and
advantages of diverse workplaces and communities. We particularly welcome
applications from people of colour, those who identify as LGBTQI+, or are d/Deaf or
disabled. 
 
Theatre Centre is a Disability Confident Employer – we guarantee to interview any
disabled applicant who meets the minimum criteria for the post. Should you need this
information in another format, require reasonable adjustment, or like to apply under the
Guaranteed Interview Scheme, please let us know.
 
Theatre Centre considers the safeguarding of children and young people paramount in
all we do. All core staff members and trustees are required to hold an Enhanced DBS
certificate. Our Safeguarding Policy is available to view or download from our website, 
or a hard copy is available upon request.
 
This post will be subject to an Enhanced DBS check to be commenced upon
receipt of a signed contract. All offers of employment will be subject to the
candidate receiving a satisfactory DBS certificate within their probationary period.
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Thank you.

 
Theatre Centre
T/ 020 7729 3066
E/ admin@theatre-centre.co.uk
W/ theatre-centre.co.uk
 
Company no. 0585723 (England & Wales) 
Charity no. 210262

 
 

 
Please download and complete an Application Form and Equal Opportunities Monitoring
Form from the Opportunities section on our website - www.theatre-centre.co.uk - and
submit these to: admin@theatre-centre.co.uk. 
 
Or post to/in person to (until October 23rd):
Recruitment
Theatre Centre
Shoreditch Town Hall
380 Old Street
London, EC1V 9LT
 
If after October 23rd, please submit applications by post/in person to:
Recruitment
Theatre Centre
The Albany
Douglas Way
London, SE8 4AG
 
Please note, CV's will not be accepted.
 
Application Deadline:    9am, Friday 1 November 2019
 
Interviews:                      Wednesday 13th/Thursday 14th November TBC  (first round)
                                         Thursday 28th/Friday 29th November TBC (second round)
 
If you would like an informal conversation about the role, Natalie Wilson, our outgoing
Artistic Director, can be approached directly, and in confidence at
natalie@theatre-centre.co.uk. 
Please note, she will be away 14th -18th October (inclusive).
 
If you have any other questions about how to apply, please email 
admin@theatre-centre.co.uk or call the office on 020 7729 3066.
 
 
 

How To Apply


